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Fast shipping, Free Tracking number will be provided after the
shipment.Pages Number: 213 Publisher: East China University of
Technology Press Pub . Date :2009-09. The purpose of this writing
is to enable candidates successfully passed the National
Computer Rank Examination (Grade MSOffice). while to master
the basic skills of computer applications and application skills.
proficient use of office automation technology in a variety of
functions processing and completion of different tasks.
completed tasks in the process learned to select a different
application software task to analyze and improve the processing
ability to solve problems. learn to creatively complete tasks in
order to improve the direction of the specialized ability to lay a
good job basis. This book includes: basic computer knowledge.
windowsXP operating system. Word2003 use. Excel2003 use.
PoweiPoint2003 the use of the Internet and simple initial
application of knowledge. Contents: Chapter 1 Overview of basic
computer knowledge. computer 1.1 Overview 1.1.2 1.1.1
development of computers and computer applications 1.1.3
features the classification of computer system and encoding the
number 1.2 1.2.1 1.2.2 The concept of data classification and the
number system The concept and the number system
conversion...
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Absolutely essential read publication. it absolutely was writtern very completely and valuable. It is extremely diAicult to
leave it before concluding, once you begin to read the book.
-- Sa r a i Lebsa ck     

Thorough guide for book enthusiasts. I am quite late in start reading this one, but better then never. Your lifestyle span
will be transform when you total reading this article book.
-- Lindsey La r son   
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